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«AJIeHBKWH uBeTovex» Tr. Ha0epexnnwie Hesinb:

1. OGuIHe MOTOMKEHHA

1.HacTosmmit Ilopsaook pa3spaboTKA M yTBEPKIEHN JIOKATBHBIX HOPMATHBHBIX akToB MBJIOY
«ercxuii cag mpucMoTpa W 03MOPOBNCHAS No38 «ANeHBKHH HBETOHMEK» (Jayice — YUpexaeHwe),
pazpaboTal ¢ eIl pasrpaHnHcHIs TONHOMOYRI, ONpeIencHns OPAIKa NCHCTBHA, W HAallpaBJIcH Ha
i3bexaHue HAPYIIEHHH  KOHCTHTYIHOHHBIX  HODM, HOPM  TPYIOBOTO  3aKOHOZATENBCTBA,
3aKOHOIATENBCTBA 06 06PA3OBAHHE W HHEIX TIpaB ¥ ¢BOOO TPaKAaH.
Hacrosmui [Topsnok onpejenser obmue TpeDOBaHUSA K TTOPAAKY pa3paboTKH MPOEKTOB JIOKANBHEIX
HOPMAaTHBHRIX AKIOB. OCHOBHbIE TPeOOBAHMSI K COUCPKAHMIO JIOK&IbHBIX HOPMATHBHBIX dKI10B,
MOPANKY TPHHATHSH YKA3AHHBIX AKTORE, 4 TAKXE BHECEHWE B HHX ﬂOTIOJTHeHHﬁ W H3MEHEHHH.

2.JTonsrTHe JIOKATBHBIX HOPMATHBHBIX AKTOR

2.1, Tloa MOKanTsHBEIMH HOPMATWBHBIMH AKTAMH B CMBICNIE HacTosirero [lopsoka ,MOHAMAIOTCH
paspabaTeiBacMble W TNPHHWMaeMble B YUYPEXJIEHWH B COOTBETCTBHHM C €ro KOMIIETCHIMEH,
ONMpeneNeHHol  ACHCTBYIOMIMM  34KOHOLATCIILCIBOM ¥ YCI4aBOM, BHYTPCHHHE —JIOKYMEH b,
YCTAHABITHBAKOLIMC HOPMBI {lipaBuiia) OOLUEIO XapaKrepa, UPEAHA3HAYCHHBIC JUIS PErYIHPOBAHHA
MpOW3BOACTBEHHOM, yrpaBieHueckol, (HHAHCOBOH, KaApoBOH W WHOH  (QYHKUMOHATBHOH
JEATENEHOCTH BHYTPH YupexaeHus. JIOKaT-HEIM HOPMATHBHEIM dKTOM BBICIIEH IOPHIHYCCKOH CHITEI
NIPH3HACTCS Y CTAB Y YPEKACHHS.

2.2. JlokanbHble HOPMATWBHBIC AaKThI, DPETYNHPYIOIIMC 00pa3oBaTENbHBIA NPONECC B
VupeKIeHHH KOHKPETH3HPYIOT [TPaBa ¥ 00A3aHHOCTH YJaCTHHKOB 00pa30BATEIBHLIX OTHOWICHHIH.

2.3. JlokanbkHble HOPMATHBHBIE AKTHI, PEryJIHUpPYIOMIE TPYLOBLIE OTHOLUCHHS B YUpPEKACHUH
cocTapnsatoT ocolyr 06nacTe OTHOMEHHHE Mexdy padoTodaielleM H PA0OTHHKAMH Y UPEK/ICHHUA.
PaspabareiBaroTes AN PEATU3AIHA MPaB paboTHUKOB, HCTTOJNHEHNA HMH 0DA3aHHOCTEH, MO/UIePKaH1A
JUCHUITHHEI B TPYJAOBOM KOJIIEKTHBE.

"HopME!  NOKANEHEIX HOPMATHBHBIX a@KTOB  YUPSHKNEHWS, YXYMIDAONME  MOTOXKEHAE
pabOTHUKOB 110 CPABHEHHIO C YCTAHOBJIECHHBIM TPYIOBBIM 3AaKOHOJATENBCTBOM W HHBIMH
HOPMATHBHBIMH TTPABOBEIMA AKTAMH, CONEPXAIIMMH HOPMBI TPYAOBOTO TIpaBa, KOMMCKTHBHBIM
J0TOBOPOM, COTMAIEHHSIMH, @ TaKXe JOKATbHBIE HOPMATHBHBIE aKTel, IPHHATEIC Oe3 cobmoaeHns
veTanoBneHHoro ctatbeil 372 Tpynosoro Konekca oprana paboTHHKOB, HE TTOJUICHKAT IPHMCHEHHULO.

JloxkanbHble HOPMATHBHBIC aKTht YUupexiaeHHs YTBepiKIaoTes paboronarenem (3aseayiommnm)
B IpeefiaX KOMIIETEHLMH B COOTBETCTBHH ¢ TPYAOBbLIM 3aKOHOA3TENLCTBOM M HHLIMH HOPMATHBHBIMUA



MPABOBBIMI - aKTAMU.  COMEPNAIAME  HOPMEI  TPYIOBOTO MPABA. KOTICKTHBHBIMH [ TOTOROpa:
corTalleHusMu (4. | ¢cr. 8 TK Pd).

2.4, YHHQUUMPOBaHHBIX GOpM TS NPUHATHS T0KATBHBIX HOpPMAaTHBHHIX akToB JJOV
YCTaHasauBaeTcs. Mckiilodenne cocTasasgioT IMTaTHOE pacimcaiue (popya Ne T-3), rpadux ormyes
(popya No T-7) u (bOPMEI  JIOKANBHEIX HOPMATHBHBIX dKTOB, VTBEPAICHHEIE JIOCTAHOBIEH
lockoMerata Pocenn ot 05.01.2004 Ne 1 «O6 YTBEPXACHHH yHHDHUNPOBAHHEIX (OPM HEpBUHH
YHCTHOH JOKYMEHTALIHH 110 YUETY TPYAA H ErO OTLIATED).

DopMBI  OCTANTBHBIX  HOKATBHBIX HOPMaTHBHbIX  akToB  Yupewaeuus, paGoTOAaTe T
(3aBEIVIONIHIA) ONpenensieT caMmocToITeMbHO. 0 MOTYT ORITh: HHCTPYKIHI. METOMKH, MOTOKEHTs
TIpaBHIIa, CTAHNAPTEI, NPUKA3bI, U JID.

3. Kaaccnbuxanus noxansusix aktos

3.1. Ho crenenn sHaunmocTw:
— ODF3aTENBHEIE — COCTAB TAKAX JTOKAIBHDIX AKTOB OMpENeNeH TPYIOBBIM 33aKOHOJATEBCTROM.
TpynoBoit xonexe PO COLEPHHUT TIPAMOE YKA3AHUE HA TPUHATHE MO 106HbIX JOKYMEHTOB (HanpHMep,
CT. cT. 189, 135 TK Pd),
— HeODM3aIeiabHEe ~ Takue JIOKYMCHTRI IPAMO HE IPEYCMOTPEHB! TPY/IOBBIM 3aKOHOIATE/ILCTEOM.
PaBOTORATEIE PHHUMAST IOKATHHEIE aKThI 110 CBOEMY YCMOTPEHHIO.

3.2 [lo cthepe nefcrems:
— of1ero xapakTepa, PACTPOCTPAHAIOUIHECS Ha BCIO OPraHU3aIMIo;
~ CHICUHATBEHOTO XapaKTepa, KACAIOIIHECS OTAETbHBIX BOITPOCOB.

3.3. llo kpyry nm:
— PACTIpOCTpaHsOLMecs Ha BeeX paboTHHKOB OPraHM3aIHHY;
— PaclipoCTpansoLecs Ha ONpeneIcHAYIO KaTeropuio paboTHHKOB;

3.4. To ciocoby mpunsTHS:
~ NPHHAMaeMble paboToNaATENeM eIMHOTHTHO;

— TPHHMMAeMble ¢ yHeTOM MHEHHS NPEICTABHTETbHOrO oprana paGoTHHKOB. B sToMm ciayuae pH
MPUHATHH JIOKANTBHEIX aKTOB HEOGXOIRMO COBIIONATE [IOPsIIOK, IPeAYCMOTPeHHEH 1. 372 TK P,
3.5. o cpoky neiteTaus:
— NNOCTOAHHOTO ACHCTBMS,
— Becepountre;
— C OIPCIENEHHBIM CPOKOM AEHCTBHS.
3.6. TTo cpoky xpanenus:
— IOCTOSIHHOI'O XPAHEHMUS,
- 75 ner;
— JApYTHe.
4. CTpyRTYpa B COTEPRANNE TOKATHHBIX HODMATHUBHBIX aKTOB

1. Crpyvkrypa o cose PAAHAC JIOKAILHEIX HOPMATHBHBIX 4KTOB 3aBHCIT OT Kpyra BOTIDOCOB, B
UTHOHITHHI KOTOPLIX He0BXOIAMO NPHEATHE TAKHY aKTOB,

YCIIOBHO CTPYRIVPY JOKATRHEIX AKTOB MOYHO PASIENUTE Ha CIENYIONTHE YACTH:

- obmre nolomennn: HEPEtCih  pery/iMpyeMalX  BOMPOCOB; HOPMAaTHBHEIE [IPABOBBIE AKTHI, B
COOTBETCTBHH ¢ KOTOPLIMH NOKAIBHBIH aKT UPHHUMACTCS;  NONPASHCNEHUS WM  KATCTOPHH
PabOTHHKOR, MoaMa, @I0wmpe Mox AeiicTame AOKATEHOIO aKTa;

~ OCHOBHAaH vacCTb: IpaBa W 06A3aHHOCTH pabothuka W paGoTomatens: OPOUEaYpPBI, He
ONPEACITCHHBIC 3aKOHOMATENBCTBOM, TOPAAOK B3aHMONEHCT RIS CTPYKTYPHBIX [IOApa3icleHnit B
3ABUCHMOCTH OT CHEUH(DHKH JIOKANEHOTO AKTa, NEHCTEHS CTOPOH, CPOKH, OTBETCTBERHOCTE A TIp.

T 3AKTIDYUTEIbHBIC  [OTOKEHHS: BPeMs BCTYIUICHHA  JIOKAIPHOTO aKTd B CHIY, MEpedeHE
JIOKAIBHBIX aKTOB HITH OTACILHBIX MONOKEHHH, TPEKPAIIAOWHX ACACTBHE C IPHHSITHEM HOBOTO 4KTA.

Jloxanbrrle aicrer MOTY'T COACPXKATE TPUIMKEHHS, KACAIOWIMECS ROTPOCOR, OTPa)KEHHBIX B ITHX
aKTax.

4.2, Teket nokansgoro HOPMATHBHOI'O dKTd COCTABIACTCS Ha PYCCKOM A3bIKe
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5. PazpaGoTKa HOPMATHBHOIC JIOKATLEHOI0 aKTa

[TpoeKTHI TOKATBHBIX HOPMATHBHBEIX aKTOB pazpabaTeIBAOTCS IO peutennto Tleaarornieckoro
cosera, Obmero cobpaus WM aAMUHHCTPAIMH YUPEXISHHA B 3aBHCHMOCTH OT HX KOMIICTEHIIHH,
OTTpe/ICIICHHO 3aKOHOM 1 Y CTaBoM Y UPeKIEHUS.
5.1. Drans! pa3paboTKH IPOEKTOB JTOKATBHABIX HOPMATHEHLIN aKTOR.
5.1.2. OnpeneneHne BONPOCOB, 1O KOTOPBIM TPedylnToH paspaboTH ¥ YTBEPHIICHHE
JIOKATBHOTO HOPMATHRHOTO aKTa. [loTpebHOCTD BLIABAACTLR B XOIE COBELIaHHH, COOPaHUH, TIITAHEPOK.
CamMu pabOTHHKH YHUpEeKAECHWA MOTYT BBICTYIHTH C WHUIHATHBOW  CO3MAHWS  NOKaNBHOTO
HOPMATHBHOTO AKTa TPH BBISBIEHHH B X0 pabOThI HEYPETY THPORAHHBIX BOTPALOB.
5.1.3, Cospanne paboueli TPYIIIB! IO pa3paboTKe JOKATHROND HOPMATHEHOT( AT
51.4. Hasgauenwe OTBETCTBCHHOTO  PYKOBOMWIeAs  paGoducit  rpymmisd, KoTOpeill  OyJeT
KOOPJMHUPOBATE YYaCTHHKOB M KOHTPOIMPOBATH YCTAHOBICHHBIC CPOKH pa3paboTkH JIOKATEHOTO
HOPMATHBHOTO aKkTa. OCTAILHBIE WIEHB! TPYIIIE! BIPABE BHOCHTE MPETOKCHIA 1 3aMCHAHMH B xone
NOArOTOBKH TIpoeKTa NoKymeHTa. [Ipn HeoOXoIuMOCTH OTBETCTBEHHLIA MCHOJHUTEND J0pabaThiBacT
ero ¢ yueTOM BHECEHHBIX 3aMeYaHHH.
5.1.5.CornacoBaHne MPOEKTa TOKAILHOTO akTa. Ha JamHOoM 3Tare MpoeKT HEODXOAMMO COTNIACOBATH €
y9acTHHAKaMH paGodelt Tpynnbl B APYFUMH 3aHHTCPECOBAHHBIMHA JHLIAMH 5.6. Ilocne cormacoBaHus
[[POEKT MHepedeTcsl Ha YTBEPAUIEHHE paboToIaTeno. Echau s NPUHATHAA JIOKATBHOTO  aKTa
HeoOXOOWMO YUMTHIBATE MHEHME NPCACTABUTCIBHOTO OpraHd pabotrukos (mpodceorosa), TO A0
yTREpIKICHUS paboToJaTeNneM MPOEKT MOKYMCHTa W 0BOCHOBAHHE MO HEMY HOIKHEI ObITh
HaIIpaBJIeHkl B 9TOT OpraH (cT. 372 TK Pd).

6. IIpuusTHE JTOKAJIRHBIX HOPMATHBHLIX AKTOB

6.1.Cornacuo ¢1. 12 TIK P® noxaseHbIH 8KT BCTYIAEST B CHITY €O JIHA €O NIPUHATHS paboToaareiiem
WIN CO JHS, YKA3aHHOTO B 9TOM JOKYMCHTE.

PaborofaTeds MOXKET IPUHSTD JIOKATBHBIC AKTbI CICAYIOUHMA crnocoOamHu:

— YTBEP/HTD;

— M37ATH TPHKa3 (pacropskeHne) 00 YTBCPKIECHUH JOKATBROTO aKTd.

6.2.YTBepxaas JOKANbHBI akT, paboTonaTennb NOMKEH MOCTABHTE TMOMMHCE B pexsusute “Tprd
YTBEX/IGHHS TOKYMEHTa . DTOT DPEKBHM3HT pacriofaraiol B NpPaBOM BepXHEM YLy JOKYMEHTA.
[loMUMO TIOJNMCH TPHQ) JIOIDKEH COCTOATH H3 ClIoBa VTBEPXKIAIO (Ge3 xaBbldek), HAUMEHOBAHUA
IOTKHOCTH JIMIA, YTBEPH/IAIOIIEr AOKYMEHT, €T0 HHHI[HANOB, (paMHUTUN U JaThI TOMHCAHUS.

6.3.1lpu  yTBEpKACHHW JIOKyMEHTa HECKOJNBKHMH  JOJUKHOCTHBIMI THUAMA  HUX  TIOAIHCH
pacmoaraloT Ha 0 JHOM YpPOBHE.

6.4 JloKaNbHLI  aKkT MOMKeT TPHHHMArbes TYTEM U3JaHWs  NpHUKasd (pacropsiKeRns).
VundrumposarHoil GOpMBbI JUTA TAKOTO NPHKa3a HE MPEAYCMOTPEHO, MTO3TOMY paboTomaTens BIOpape
OTPENIENHTh €€ CAMOCTOSTENbHO. B MpuKase 00 yTBEPIKTEHHH JIOKATBHOTO &KTd HEOoOXO/MMO
OTPa3UTh!

— ATy BBEJIEHMS JTOKATBHOTO aKTa B IeHCTBAC!

— ykasaxne 06 o3HaKoMIIEHNH PAGOTHUKOB C JIOKAJIbHBIM AKTOM H CPOKH JULs STOTO;

— (haMUIIHH ¥ JOJKHOCTH JIMil, OTBETCTBCHHBIX 38 cobnoacHIe TOKANLHOTO aKTa;

— JIPYTHE YCIIOBHSL.

7.03HAKOMIIEHHE YIACTHHKOB 00pa30BATEILHOI0 Mpoecea ¢ I0KAIBHLIMH
HOPMATHBHBIMH AKTAMK

7.1, PaBoTrukn Yupexaerus (dacts 2 ctatbu 22 TK P®) B 0643aTENBHOM NOPAIKE JODKHEL ObITE
O3HAKOMIICHBI IO/l THYHYIO POCIIHCH CO BEEMI IOKATBHBIMH HOPMATHBHBIME AKTAMH, TPHAMMAEMBIMIT
B OPraHM3ANMH M HEMOCPSACTBEHHO CBA3AHHBIMU € MX TPYIOBOH ASATENLHOCTHIO. Ecnm moxanbHBIH
AKT KacaeTcsl 00yHaIOUMXCs, HX POLUTENEH, OH TOJIKEH OBIThL JOBELEH JO WX CBEIEHUS.

7.2. Pomwutenu (3aKOHHEIE MPEACTABUTENH) 2HAKOMATCA ¢ JTOKAIBHBIMA HOPMATHBHEIMHA aKTaMH TIpH
MOCTYIIEHUH B JOUIKOMBHYIO 00pasoBaTeIbH YKy OPraHH3aiio.

7.3. JlokanbHeie HOPMATHEHBIE AKTHI PA3MEIIAIOTES HA ODHUHATLHOM canTe Y upesKJICHHA,



8. H3MeHeHNe JI0KAILHBIX HOPMATHBHEBIX AKTOB

8.1.PaGoTonare b BupaBe BHOCHTb HIMEHCHHS B TOKANBHBIC KT

~ P CBA3H CO BCTYIUICHHEM B CHIY JIHOO M3MEHEHHEM 3aKOHA WM JPYTOro HOPMAaTHBHOI
ITPABOBOTO aKTa, CONEPKALEr0 HOPMBI TPY/I0BOTO NPaBa, KOJIEKTHBHOTO DOroBOpa, COrJIalIcHAS;

— 110 COOCTBEHHOMY YCMOTpeHHIO. B 3ToM cnyuae BamHo, uToGn! TIPHHAMAEMBIE TOKATLHBIE Ak Th
HC yXylmamd mNONOxeHus pabOTHUKOB 1O CPABHEHMIO € TPY/AOBBIM  33KOHONATCILCTHROM.
KOJUICKTHBHBEIMH TOTOBOpaMM, corlalieHuaMy (4. 4 cr. § TK Pd).

8.2 MI3MeHeHHNs BHOCSTCS B TOM e [TOpANKe, B KOTOPOM JIOKANBHEIH aKT pazpabaTelBalics
YTBEpXKIancs nepeoHavambHO. HeoOX0OMMO yUMTLIBATB, HTO WIMEHCHHS MOTYT 3aTPardHBaTs
ONPEICNCHHbIE CTOPOHAMH YCIOBHS TPYOBOTO AOr0BOpA, a cornmacuao ¢t. 72 TK P® sro monycrmm
TOJIBKO MO COrIAIEHAIO CTOPoH. PaBoTonarens Blpase B 0HHOCTOPOHHEM HMOPSJIKE HIMEHSTE YCIOBHE
TPYMOBOTO JOrOBOPA TONBKO B CITyHYae OPravH3alMOHHEIX MITH TeXHOJIOTHYCCKHX WIMEHeH yCHoRHE
Tpyna. [lpu aToM HeobxoaMMo COBMONATE NPOLUENYpPY, ONpEACNeHHyIO B ¢T. 74 TK PO,

9. OT™Mena JOKAJIBHBIX AKTOB

9.1.Cormacho cr. 12 TK P® ocHOBaHMAME st OpEeKpPaIleHus] JICHCTBUS JIOKANBHOTO aKTa HITh.
OTHCIBLHBIX €T0 MOJIOXKEHUI SIBIIAIOTCH: '

— MCTCHCHHE cpoKa AeHCTBHA. Takas cHTyalUns BO3MOXHA, €CiiH IpY paspaboTKe JTOKATLHOIO aKl £
ObLT omNpeneneH lepHon e€ro AeHcTRHS. llpu HacTymuleHHM ykazaHHOTO CPOKa JIOKANbHBIA akt
4BTOMATHYCCKH  yTpaumBaeT cmiry. OT paGoTomarens wme TPeGYCTC H3NAHWS JOIOMHHTETLHEIN
AOKYMEHTOB, MOATBEPIKAAIOMAX STOT (PaxT. B KavecTBe mpHMepa MOKHO TIPABECTH TPAPHK OTHYCKOR
B cuny npsmoro ykasamus saxoma rpaduk OTIYCKOB YTBEPHAACTCS E€KETOOHO M OpeKpaliaes
ACHCTBHE IO OKOHYAHHWH KANEHIAPHOTO TONA;

— OTMEHa (IIPH3HAHME YTPATHBINMM CHIIY) JIOK&ILHOTO aKTa 1HGo OTJCJIBHEIX €r0 MONUKTHIE
APYTHM JIOKAJIBHBIM aKTOM;

— BCTYIUICHHE B CHIly 3aKOHA WJIW IPYTOTO HOPMATHBHOTO MPABOBOTO aKTa, COOCMKAIUETO HOpN L
TPYNOBOro mpasa, KOJUISKTHBHOIO JOTOBOPA, COTJIANIEHHS, KOTIa VYKa3aHHBIC AKThl yCTUHUBIHRAIG!
OoJice BEICOKHE YpoBeHE rapanTri paboOTHHKAM 10 CPABHEHHEO C NeHCTBOBABITHM TOKANBHEM KTOM.

9.2.Ecm UpHEAT 3aKOH WM APYTOH HODMATHBHBIH TNpABOBOH aKT, YCTAHABIHBAIOWMHA Goice
BLICOKMH YPOBEHb IapaHTHH paborHUKaM 110 CPaBHCHHIO € JIOKABHBIM aKTOM. JCHCIBHE SI0KAILHOY
aKTa WJIH OTACITEHLIX €10 TOJIOXKEHUH PEKPALIASTCS.
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